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(860)564-6422
Plainfield High School Mission Statement

The mission of Plainfield High School is to promote academic excellence and personal development.  In conjunction with rigorous instruction and high expectations, we will work collaboratively with families and the community for our students to develop skills necessary to succeed in college or career choice, challenging them to become lifelong learners and responsible, productive citizens.  

Business and Finance Department Academic Expectations (AE):
Students at Plainfield High School will:

· AE1: Read, write, listen and speak for effective communication.  
· AE2: Use technology and other sources to gather, analyze, interpret and synthesize information effectively.  
· AE3: Demonstrate problem-solving and critical thinking skills.  
Business and Finance Department Social Expectations (SE):
Students at Plainfield High School will:

· SE1: Demonstrate respect for themselves, others, diversity, and property.  
· SE3: Demonstrate honesty, integrity and personal responsibility.  
Course Overview:  
CP Accounting I covers the principles and procedures for recording transactions using double-entry accounting and the reporting of month-end and year-end financial statements.  This course presents the complete accounting cycle for a service business organized as a proprietorship and an introduction to a merchandising business organized as a partnership.  Opportunities are provided using actual businesses to demonstrate how the accounting content applies to today’s business world, and focuses on cultural diversity, careers, math applications, and ethical decision making. Technology integration is used throughout the course to provide students with computerized accounting experience.  COLLEGE CAREER PATHWAYS students receive QVCC college credit upon successful completion of CP Accounting I & II.         

Course Objectives:

1. Define accounting and explain the purpose of the accounting system.

2. Define the concept of generally accepted accounting principles and identify the source of these standards.

3. Demonstrate an understanding of the fundamental accounting equation.

4. Classify items as assets, liabilities, or owner’s equity.

5. Describe the purposes of the revenue, expense, and drawing accounts and illustrate the effects on owner’s equity.

6. Describe and prepare a variety of source documents.

7. Analyze business transactions using source documents and describe the effect on the accounting equation.

8. Explain the double-entry system of accounting and apply debit and credit rules when analyzing business transactions.

9. Journalize business transactions using various journal formats.
10. Explain the purpose of a journal and its relationship to the ledger.

11. Explain the purpose of a ledger account and post information from the journal to the ledger.

12. Prepare a trial balance and explain its uses and limitations.

13. Explain the purpose of adjusting entries.
14. Analyze the trial balance to determine the necessary adjustments (accruals and deferrals) to prepare financial statements.

15. Prepare and explain the purposes of each financial statement and describe the way they articulate with each other

16. Explain the purposes of the closing process journalize and post closing entries, and prepare a post-closing trial balance.

17. Integrate technology by using spreadsheet software to produce financial reports.

18. Define cash; prepare bank reconciliation; establish, maintain, and reconcile petty cash and charge accounts; identify cash control techniques; explain the benefits of electronic funds transfer, automated teller machine transactions, electronic data interchange, automated bill paying and use of a debit card.

19. Create and maintain the accounts receivable subsidiary ledger and an account for credit card sales.

20. Create and maintain the accounts payable subsidiary ledger.

21. Explain the advantages and disadvantages of the three forms of business ownership—sole proprietorships, partnerships, and corporations

22. Explain the purpose of the capital and drawing accounts for a sole proprietorship and partnership

23. Analyze the income statement and balance sheet of a business

24. Analyze business performance in aspects of operations using Best Buy’s financial statements.

25. Explain the importance of high ethical standards in the preparation of financial statements.

26. Apply appropriate accounting techniques for the formation and allocation of earnings of a partnership

27. Apply generally accepted accounting principles to determine the value of assets, liabilities, and owner’s equity.

28. Prepare and maintain payroll records using manual systems

Textbook:

· Century 21 Accounting 9E, General Journal, Gilbertson & Lehman, South-Western Cengage Learning, 2012

· Century 21 General Journal Working Papers (now online)
· Century 21 Study Guide and Recycling Problem Working Papers (now online)
Required Materials:


Textbook (covered), working papers (online), study guide (online), pen, pencil, calculator, and agenda. Students will be utilizing an online site called Edmodo for this class which will help with organization, paper-saving, and instructions.  Students will be shown in class how to log in to this program and can access it at school and at home.  Parents also can log in to our online classroom, please talk to the teacher for details on how to take advantage of this. Students will also be doing their working papers online this year using a program called Aplia which they can access at school and at home to complete their work.  Quizlet is another website that we will utilize in class to help with vocabulary for the chapters.  Internet is needed for all of these programs.
Attendance/Missed Assignments:  

· Assignments missed due to absence are to be made up within one day of the class missed.  

· Arrangements to schedule missed quizzes/tests must be discussed with the instructor upon the student’s return to class.

· When a student is absent 7 or more times from class in any semester, he/she will receive a 10-point reduction in grade.  

Homework Policy: 

· Homework is due at the beginning of class the following day it is assigned.  

Grading:


Assignments
40%

Edmodo Quizzes
10%


Quizzes
20%


Tests
30 %


Tardiness:

· A signed agenda is required for an excused tardy.

· Unexcused tardiness to class will result in a warning for the first time; thereafter, an after-school detention will be assigned.  

Classroom Decorum:

· Unsolicited talking will result in one warning; if talking persists, an after-school detention will be assigned.

· Disruptive behavior or destruction of equipment will result in removal from class.  

· Disciplinary action will result from viewing, downloading, typing inappropriate material, or accessing the Internet without the instructor’s permission.  Refer to the student handbook for additional information.    
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