Plainfield High School
Career Partnership – 637
Course Syllabus
2016-2017

Credits:  
.5 credit




Teacher:
Mrs. LaRoche


E-mail: 
larochec@plainfieldschools.org
Phone:  
(860)564-6422
Plainfield High School Mission Statement

The mission of Plainfield High School is to promote academic excellence and personal development.  In conjunction with rigorous instruction and high expectations, we will work collaboratively with families and the community for our students to develop skills necessary to succeed in college or career choice, challenging them to become lifelong learners and responsible, productive citizens.  

Business and Finance Department Academic Expectations (AE):
Students at Plainfield High School will:

· AE1: Read, write, listen and speak for effective communication.  
· AE2: Use technology and other sources to gather, analyze, interpret and synthesize information effectively.  
· AE3: Demonstrate problem-solving and critical thinking skills.  
Business and Finance Department Social Expectations (SE):
Students at Plainfield High School will:

· SE1: Demonstrate respect for themselves, others, diversity, and property.  
· SE3: Demonstrate honesty, integrity and personal responsibility.  
Course Overview:  
Throughout the course students will analyze potential career options and develop a broad understanding of the student’s chosen career cluster. This course provides students with the opportunity to participate in mock interviews with local businesses/organizations and gain valuable experience in creating career portfolios (cover letters, job applications, resumes, and thank you letters) and developing interview skills. Students will also further enhance their soft skills in an effort to better promote themselves to potential employers.

Job shadows with the host facility will provide students with an authentic experience focusing on career exploration in the student’s chosen career cluster.  Upon conclusion of the shadow opportunities, students will be required to develop reflective portfolios demonstrating research, communications, written, and oral presentation skills. This course is offered to grade 12 students.

Course Objectives:

By the end of this class students will:

1. Reflect on self-knowledge and future goals to analyze career options.

2. Understand career cluster opportunities.

3. Use technology to explore careers. 

4. Participate in a job shadow experience. 

5. Examine post high-school education/training pathways to careers.

6. Connect the relationship of education and employment in becoming knowledgeable workers

7. Prepare a career portfolio, develop interviewing skills, and participate in a mock interview. 

8. Apply, interview, and participate in a partnership with a local business/organization 

9. Demonstrate workplace-related values; a strong work ethic, good working relationships, ability to succeed in culturally diverse environments, strong communications skills, continual skill improvement, and competence in managing one’s career.

10. Manage a variety of workplace tasks and skills that enhance personal well-being and foster the success of the business/organization.

11. Exhibit how to obtain and maintain employment

12. Develop and present a culminating project to demonstrate what they have learned.  

Textbook:

· Managing Your Personal Finances, Joan S. Ryan, South-Western Cengage Learning, 2010
Required Materials:


Textbook (covered), pen and agenda. Students will be utilizing an online site called Edmodo for this class which will help with organization, paper-saving, and instructions.  Students will be shown in class how to log in to this program and can access it at school and at home.  Parents also can log in to our online classroom, please talk to the teacher for details on how to take advantage of this. Students will also be using a site called Quizlet which will help students learn important vocabulary for the topics we discuss.  All sites may be accessed at home with the Internet.
Assignments:

· The following heading MUST be keyed or written in the upper left-hand corner of the top paper for each typed assignment submitted for credit:

· First Name Last Name 

· Block 
· Lesson #

· Date 

· All electronic files will be saved to the student’s U drive in a folder titled “Career Partnerships”.  Files not stored in this folder will result in a grade of zero.

· Cheating in any form will not be tolerated and will result in a grade of zero.

· Plagiarism will be considered as cheating.   
Attendance/Missed Assignments:  

· If a student is absent from class they are responsible for obtaining and making up all assignments upon return to class.  

· Arrangements are to be made with the instructor for study hall or after school arrangements in the lab.  
· When a student is absent 7 or more times from class in any semester, he/she will receive a 10 point reduction in grade.  

Homework Policy: 

· Homework is to be turned in at the beginning of class the following day it is assigned.  

Grading:


Assignments
40 %


Projects/Tests
60 %

Tardiness:

· A signed agenda is required for an excused tardy.

· Unexcused tardiness to class will result in a warning for the first time; thereafter, an after-school detention will be assigned.  

Classroom Decorum:

· Unsolicited talking will result in one warning; if talking persists, an after-school detention will be assigned.

· Disruptive behavior or destruction of equipment will result in removal from class.  

· Disciplinary action will result from viewing, downloading, typing inappropriate material, or accessing the Internet without the instructor’s permission.  Refer to the student handbook for additional information.    
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